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Deadline

Deadline for Submitting Completed Portfolios is February 28 at midnight. There
are no exceptions.

Support Contact

Toni Wheeler

ISAT-AIt Coordinator

21°% Century Classroom-Assessment
tcwheeler@sde.idaho.gov
208-332-6957

Evidence Formatting

Before beginning the upload process, it is important to make sure all evidence to be
submitted is formatted correctly. Below is a list of compatible formats:

Artifacts must be of the following types:

° PDF documents (.pdf)

° Jpeg images (.jpeg)

° PNG images (.png)

° GIF images (.gif)

° TIFF images (.tiff)

° Flash video (.flv)

° Mpeg4 video (.mp4)

° Mov video (.mov)

° Avi video (.avi)

° MS Document (.doc, .docx)

Accessing I-PASS

Go to the following site
e https://apps.sde.idaho.gov/IPass/
e Read through Important Application Information
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Logging On

ps.sde.idaho.gov/IPass/ - Microsoft Internet Explorer provided by State Department of Education
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I-PASS Reportin

Welcome to I-PASS (Individual Portfolio
Artifact Submission System)

1-PASS is the Idaho State Department of
Education’s (SDE) digital portfolio system.

Please visit the “lore Info” section below to
learn more about the I-PASS system.

Important Application

Log On
Please enter U dont have an CCoUNt and féquire access, you may create your account on the
Reaistration page® here is also a page to assist you ify t your password.
Account Information
User name:
Password:|
[ Signin_|

By entering your user name and password you represent that

« Youare an author

« Youhave a legitimate educational Interest for receiving the disclosure of information through access to Idaho State Department
of Education Information applications for which you are an authorized user

* You are responsible for ensuring that any re-disclosures of information by you complies with all applicable state and federal
statutes and regulations

licable state and federal penalties may be imposed for the failure to actin a manner in accordance with the conditions above. The
sharing of user account names andlor passwords to others is specifically prohibited and will resultin the termination of your access to
SDE applications as well as legal penalties if applicable.
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b Welcome to I-PASS (Individual Portfolio
Artifact Submission System)

I-PASS is the Idaho State Department of
Education’s (SDE) digital portfolio system.
Please visit the “More Info” section below to
learn more about the I-PASS system

Important Application
Information

» ForgotPassword?

« Contact your Test Coordinator to Add or
Remove students

« Java and Flash Player need to be installed
in order to upload files. Please consult
with your school or district IT (Information

Technology) people to request permission

. Local intranet * 100%

Click Log On

New Users:
¢ Click Registration and
follow directions

Existing Users enter:
e User name
e Password

Click Sign In

Verify User name

If your User name is
missing or incorrect
contact:

tcwheeler@sde.idaho.gov
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1-PASS Reporting Site ome to |I-PASS (Individual Portfolio
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Standard Setting 1-PASS is the Idaho State Department of
Education's (SDE) digital portfalio system
Please visitthe “More Info” section below to
leam more about the -PASS system.

Important Application

Information

+ ForootPasswora?

+ Contactyour Test Coordinator to Add or
Remove students.

« Java and Flash Player need to be installed
in order to upload files. Please consult
‘with your school or district IT {Information
Technology) people to request permission
orfor assistance to download these files.
(Flash, Adobe etc)
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Select a District or School Start typing your school

name then select correct
school when drop down
Mama: | 4-7
appears.

Click Select

Student List

Student List: Please report any errors in demographic information to your IPASS Test Coordinator. Click the
portfolio. Select the student name to view and edit their media profiles
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What is This: If you are using Google Chrome or Mozilla Firefox you can now drag and drop files from your deskd

Internet Explorer users will need to select the student name and use the +Click Here to Upload a File feature Ve rify all
students
taking the
ISAT-AIlt are
listed




Click the Grade: FifthGrade, Age: 12, Sex: Male
up/down arrow

Language ‘?‘. In Progress
to expand ousse 4 ’

Mathematics .J) In Progress
‘/} In Progress

t?’ In Progress

Science

Reading

@ _/ Nov 28 test

& angela and bar g

&~

Verify
demographics
Check portfolio
status
View/delete
unassigned files

Uploading Evidence

Click the blue Student Name

Return To Student List

Click Here to Upload a Files
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student

Mame: TESTSTUDEMNT, KAPPA

Click on “+ Click Here to
Upload” a File

Grade: Tenth Grade

— Age. T
x +
Choose File to Upload ? x|
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M D @FipShuru

@I FLY Player
g’ Loqtedﬁ Wiebcam Software

My Computes Microsoft Mouse

Search your local machine for
artifact you want to upload

=] QuickTime Player
. < |
My Metwolk  File name: |
Places
Files of type: |&iFiles 1711
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Enter a description

Descrphon | mamiewi12prade3a | — Click Start to begin upload

Return To Student List

& Click Here to Upload 2 Files

Artifact will appear in list
below upload bar

&
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***Google Chrome or Firefox Browser Users Only* **
These browsers allow for the user to drag and drop files from your local machine
into the IPASS System. Below are the two places you can directly drag and drop to:

1) Student List Page

/
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Scignoe _".7, In Progress

Reading ""-"’ In Progreszs

files here

2) Student Portfolio Page

Return To Student List

Drag and drop files
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Grada: Fifth Grada
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Student Portfolio Page
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Comments

1- Student Demographics
2- Uploaded Artifact List
3- Content Area Tabs

4- Objective Tables

5- Complete Button




Moving Artifacts into the Objective Table

@ (/’ 28 PDF drag and
drop b
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L Sex Female

Dbjective #2

Stalus | Type

Mathemstics

Baseline
vidence

Evidence

Edit | Collected

Edil | Collected

Drag and drop an artifact
from the Uploaded Artifact
List onto the table below
the appropriate objective
for the desired content

Artifact Edit
L]

Complexity Independence Acocuracy

e o M S = NE

Comments

This is where you add any comments ar nates
Description Collected Date
math ebjective 1 sample 1 25/2012

) 29

Enter scores, comments,
description and collected
date for artifact

Select OK

The artifact

will now
appear in the
table
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Icon List

Click to edit baselines or artifacts

XN

Empty

Completed baseline or objective entry-when all lines have this mark
please select Complete button at the bottom of content page

In Progress

®

Delete artifact from Uploaded Artifact List

Manually move artifact from Uploaded Artifact List into a content
objective

Teacher score for artifact

Complete

When all baselines and objective entries have the green circled check
for that content area, click this button to complete and lock the
portfolio. This will need to be done for each content

Completing and Submitting Portfolios

idence

dence

iecthve

Evidence

Enriden:

Complete

Unlock

bty i i

When all lines have a green
circled check the portfolio for
that content is complete

5 115980 Click Complete to submit and

lock the portfolio

ey
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1173520

*You will need to select
“Complete” for each content
area
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